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Bat dau & lam quen véi Claude (Khéa 1-3)
Claude Cowork cho cong viéc & ca team (Khoa 4-8)
Skills, giong van riéng & prompt hiéu qua (Khéa 9-14)

Bang tinh, két nGi i’'ng dung & Claude Code (Khoa 15-18)

"Du dé ban ngting mé mam vdi Claude méi ngay — va bat dau ding né
nhu ddn chuyén, cé6 anh minh hoa tiing budc."

Tu Claude co ban dén Claude Code

18 KHOA HOC - MIEN PHi Hoc theo 16 trinh, 1am duoc ngay

donguyenai.com



L&di mo dau

Cubn sach nay gop lai toan bo 18 khoa hoc ngin vé Claude Al tir
nhiing budc dau tién (Claude 1a gi, vi sao nén dung) cho téi nhiing
k¥ thuat ning cao ma phan 16n nguoi dung con chua biét toi: thiét
lap Claude Cowork, xay Claude Skills riéng, huin luyén Claude
n6i dung giong vin ciia ban, két ndi Claude véi cac ing dung ban
dang dung mdi ngdy, va ca Claude Code cho ngudi chua timg biét

code.

Noi dung duogc viét theo giong vin thuc chién, khong 1y thuyét
suong: modi khoa hoc 1a nhiing gi tac gia da ty tay lam, tu tay thu,
va rut ra dugc khi dung Claude cho cong vi¢c that cua minh. Toan

b tu liéu gbe duoc tong hop tir donguyenai.com/khoa-hoc-ai.

Ban khong can doc tir dau dén cubi theo thir tw. Néu ban hoan toan
moi, hdy bat dau tir Khoa hoc 1. Néu ban da dung Claude mot thoi
gian, hiy lu6t qua Muc luc va nhay thang toi khoa hoc dang giai
quyét dung van dé ban gip phai luc nay.

Chuc ban dung Claude gidi hon, nhanh hon, va d& tén thoi gian

may mo hon.



Huéng dan sir dung

Sach gdm 18 khoa hoc, mdi khoa 1a mét ky ning doc 1ap, xép theo

16 trinh tir co ban dén nang cao:

o Khéa 1-3: 1am quen voi Claude, hiéu Claude khac gi
ChatGPT, va lay chimg chi Claude mién phi.

o Khéa 4-8: thiét 1ap Claude Cowork dung cach, dung cho ca
team, lam chu giao dién moi, tao Project, va lam slide.

¢ Khéa 9-14: tao Claude Skills riéng, huén luyén Claude noi
giong cua ban, tiét kiém luot dung, va ngimg viét prompt
theo kiéu ci.

o Khéa 15-18: lam bang tinh, két ndi Claude véi ing dung
ban dang dung, dung Claude Code du khong biét code, va

dung Claude an toan & cong ty.

Trong mdi khéa hoc, nhimg doan dugc dé trong dau ngodc kép
nghiéng la meo, vi du minh hoa, hodc chu thich cho anh chyup man
hinh di kém. Anh chup man hinh dugc giir nguyén vi tri trong bai

dé ban theo ddi timg budc dé hon, thay vi chi doc mé ta bang chit.

Ban khong can dung Claude thanh thao méi doc dugce sach nay. Ct

mo khoa hoc dau tién va lam theo.
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Khoa hoc 1: Claude Cho Ngugi
Méi Bat Dau

Néu ban chiea ting mé Claude 1én bao gio, hay bat dau ¢ day.

C6 61 98,75% ngudi trén thé gidi chua timg dung thtr Claude, du

chi mot 1an.

Bai viét nay sinh ra dé 1ap day khoang trong do.

Néu ban di quen Claude va ding né hang ngay, cé thé kéo thang
xuéng phan cuéi “Dén chuyén ding Claude nhw thé nao”, phan dé

minh danh riéng cho cdc ban.

Con néu ban thuéc nhom chua timg thir Al chi dung ChatGPT,
hozc t& hon 1a chi dung ban ChatGPT mién phi, thi dy chinh la
hudng din d& hiéu nhit dé bit dau véi Claude.

Minh sé gia dinh ban chua biét gi vé Al c4, va sau khi doc xong bai
(kha dai) nay, ban s& hiéu vé Claude nhiéu hon 98,75% dan sb thé

gidi.

Claude la gi?

Claude 12 mot AI ma ban c6 thé trd chuyén truc tiép: ban gd diéu

ban can, n6 go lai tra 1o1.



Claude co thé viét, tom tat, phan tich tai li¢u, lam viéc voi file ctia

ban, va gitp ban ra quyét dinh.
N6 duogc tao ra boi cong ty Anthropic.

Néu ban tung dung ChatGPT, Claude cling 1a mét dang cong cu
tuong tw; con néu ban chua timg dung Al nao c4, Claude 1a diém
khoi dau rat tot.

Ban khong can hiéu k¥ thuat dang sau, nhung c6 3 khai niém sau
s& gilip ban tranh nhiing buc boi thuong gip nhat khi méi dung
Claude.

o $10 million fundraising model for Al-candies Ai candies series a model XLSX 8 & U X
@
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a .
" i " . 3 3
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Claude ¢6 thé tao ca mét file Excel véi 12 tab, day dii cong thirc,
va ban xem truoc dwoc ngay trong khung chat.

Cach Claude hoat dong, trong 30 giay

e Doan chir tiép theo & quy mo khong 16: Claude du doan tir

ké tiép hang ty 1an cho mdi cau tra 15i. Day 1a cach moi tro



Iy Al kiéu nay van hanh, n6 12 nhan dién mau (pattern-
matching) ¢ toc do khién ta tuéng 1a tu duy, nhung khong
phai Claude dang suy nghi nhu con nguoi. B6 cling 1a 1y do
Claude ludn co6 vé tu tin du d6i khi tra 10i sai, gibng nhu
cach dién thoai hay Google du doan tir tiép theo ban sap gd.
e Xu huéng chidu long nguoi ding (sycophancy): Claude
duogc hudn luyén dé hitu ich va dong tinh véi ban. Hé qua la
néu ban no6i diéu gi do sai, Claude c6 thé gat dau theo thay vi
stra lai cho ban. Pung voi tin vao su dong tinh d6, nguoi
quyét dinh huéng di van 1a ban. Viéc Claude lién tuc noi
“Ban hoan toan dting” tham chi da tré thanh mot tro dua
quen thudc trong cong dong dung Al
e Token: Claude doc va viét theo tung khdi goi 1a token, mdi
token twong duong khoang mot tir. Modi cude trd chuyén co
gidi han s6 token c6 thé chua, do 1a 1y do vi sao cudc tro
chuyén qua dai s& dan tré nén qua tai, vi bo nhé da day.
Hay nhé: Claude la mét ¢6 may dodn chiv ¢ quy mé siéu pham. N6
nghe ¢é vé chdc chdan vi dwoc hudn luyén dé dong tinh véi ban. Va

né dimg token dé hiéu va ghi nhé cudc tro chuyén, cho téi khi

khong con ché chira nita.

Claude so véi ChatGPT

Ai ciing timg nghe t6i ChatGPT, ké ca nguoi chua timg dung, nén

minh lay né lam diém tham chiéu.

Claude va ChatGPT cung mot “loai”: ban tro chuyén véi ca hai

theo cung mot cach, hoi cung mot cau hoi dugc, nhung chung co



tinh cach, thé manh va cach huan luyén khac nhau.

¢ Giong van: Claude viét tu nhién, it “mau AI” hon ChatGPT.
Néu ban timg thay ChatGPT viét nhu mot ban ghi nhé cong
s6 kho khan, Claude 1am t6t hon & khoan nay.

e Tai liéu dai: Claude doc tron mot tai liéu 200 trang ma
khong bi lac mat mach. ChatGPT dang bit kip dan, nhung
Claude van nhinh hon.

e Lam viéc véi file: ing dung desktop ctia Claude nhin thay
dugc thu myc trén may tinh cta ban va thao tac tryc tiép voi
file. ChatGPT thi chua lam duoc, it nhat 1a chua.

e Cong viéc nhiéu budc: Claude c6 ché dd Cowork chay
nhiém vu tr vai phat téi vai gio. ChatGPT c6 agent riéng
nhung chua sanh dugc do rong cia Cowork, va cach dung
cling k¥ thut hon nhiéu.

e Ché do giong noi: trai nghiém voice ctia ChatGPT t6t hon
han & thoi diém hién tai.

e Tao anh: dung ChatGPT hodc Gemini, vi Claude khong tao
anh.

e Tim kiém: ChatGPT kém search cho cam giac nhanh hon
Claude khi tim kiém.

e Nghién ctru chuyén sau: ban extended-thinking cua
ChatGPT hgp cho nghién ctru hon. Dan chuyén hay tim
kiém bang ChatGPT va Grok, r6i dua két qua d6 cho Claude
xt 1y tiép.

o Da ngon ngir: ChatGPT t6t hon Claude, nhung Gemini co

the con tot hon ca hai, tiy vao ngdn ngit ban can dung.



Ban khéng cdan chon mét cdi duy nhat. Phan 16n nguoi minh biét
diing cd hai cho tirng viéc khdc nhau: Claude dé viét va lam viéc
dai hoi, ChatGPT cho giong noi, hinh anh va tim kiém nhanh,
Grok va ChatGPT cho nghién cutu sau, Gemini cho hinh anh.

Tom lai c¢6 hai di€u quan trong hon viéc chon Al nao.

Mot, ca hai Al déu chi & muc trung binh néu dung mac dinh, thi
ban “cho an” vao nd (gu cua ban, vi du ctia ban, ngir canh ban

cung cép, cach ban dung) méi 1a thir quyét dinh chat lugng dau ra.

Hai, ca hai déu tot hon han khi ban tra phi, va minh n6i vay khong
phai vi dugc tra tién dé quang céo, chi 13 cdc ban mién phi khong

da thong minh va c6 qué nhiéu giéi han.

Lam sao dé cé Claude, va né cé gia bao nhiéu

Vao claude.ai va ding ky bang email cta ban.
Hién c6 ba goéi chinh.

e Mién phi: chay trén trinh duyét, giéi han s6 tin nhan mdi
ngay, khong c6 Cowork. Phu hop dé thir trong khoang 2 tuan
xem Claude c6 hop v6i ban khong.

e Pro (20 d6/thang): mé khoa model tot nhét (goi 1a Opus),
dung dugc nhiéu hon, ¢c6 Cowork, Claude Code va Projects.
Ngang gia voi ChatGPT Plus, ddy 1a goi da s6 ngudi dung s&
chon.

e Max (100 hoac 200 do/thang): dung thoai mai moi thir, danh

cho ngudi lién tuc cham tran godi Pro. Minh tra 100 do/thang
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va dung mdi ngay khong gip van dé gi.

Ngoai ra con c6 goi Team va Enterprise: néu cong ty ban co trén
500 nhan su va can ho tro trién khai Claude cho ca t6 chuc, do la

€061 danh cho ban.

Quy tic chon gbi rat don gian: chon Free néu ban con dang phan
van, chon Pro néu ban dinh dung Claude hon 3 lan mot tudn, va
chon Max néu Pro lién tuc hét han murc hodc ban chay Cowork cho
cac tac vu dai modi ngay.

Trd tién theo thang, dirng trd theo nam. Thir trong 30 ngay. Néu
sau 3 tuan ban khéng thdy minh quay lai ding Claude, hity ding
ky, ban chi mdt 20 d6 chir khéng phai 240 do.

3 Claude MeetClaude v Platform - Solutions ©  Pricing ~  Resources + Login | Contact saes

prcing

ks & *

Free Pro Max
Try Claude For everyday productivity Getthe most outof Claude
$0 From $100
Free oreveryone i discount (4200 Permonth
/ Chat onweb, 08, Android,andon Everythingn Free, plus: Everythingin Pro, plus:
youdeskop: +/ Moreusage* / Choose 5x or 20x more usage than Pro*
%" Gensstscorgand visvalize datd / Includes Claude Code +/ Higher output limits for all tasks
SAZ IS CrRatR COptenY ' Includes Claude Cowork + Early access to advanced Claude features
¥ Analyzetextand images; / Access tounlimited projects to organize / Priority access at high traffic times.

 Abllity to search the web chats and documents

/' Memoryacross conversations  Access toResearch
 Createfiles and execute code  Ability to use more Claude models
' Unlock more from Claude with +/ Claude for Excel (beta)

desktop extensions F S s
 Connect Slack and Google s Claude Cod
Workspace services

 Integrateany context or tool through —

Bdng gid cdc géi cia Claude, xem chi tiét tai claude.com/pricing

(https.//claude.com/pricing).
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Ba phién ban cta Claude ma ban can phan biét
Day 1a chd hau hét ngudi méi hay bj roi.

Cai tén “Claude” xuat hién ¢ nhiéu noi, nhung chi c6 3 noi thuc su

quan trong, phén con lai ban ¢6 thé tam bo qua.

¢ (Claude trén trinh duy¢t (claude.ai): ban go, ban nhan cau tra
101. C6 & go6i mién phi, hop dé viét nhap nhanh, tom tit, hay
“suy nghi thanh 16i”. Day 1a trai nghiém gan gidéng ChatGPT
nhét, néu ban hoan toan méi thi nén bat dau & day.

¢ Claude trén desktop (ng dung Mac hodac Windows): cung
tai khoan véi ban trinh duyét nhung cai trén may tinh. Diém
khac biét quan trong: né nhin thay dugc file trén may ban, va
ban mé khoa duoc 3 ché d6 Chat, Cowork va Code (meo
nho: menu chon ché do ndm ngay ¢ goc trén bén trai man
hinh).

« Cowork (bén trong tmg dung desktop): day 1a budc tién 16n
nhat, c6 thé noi 1a diéu tot nhit xay ra cho Al ké tir
ChatGPT. N¢6 lam viéc that trong vai phut to1 vai gio trong
khi ban lam viéc khac: ban giao nhiém vy, n6 tu Ién ké
hoach céac bude, doc file ctia ban, tao ra két qua, va hai lai

ban khi can. Chi ¢6 ¢ goi tra phi va chi chay trén desktop.
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fn}
2\ &= Cowork / <>

+ New task
© Projects
B et'sknock something off your list

& Customize

# Dispatch irn how touse Cowork safely.

Pinned
How can | help you today?
Recents

Draft contract with Granola protection

Y
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2 Ruben Hassid « A
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This is my folder
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Scheduled

(o Dallyaipapers briefs fromarxiv
Tomorrow at 7:06 AM

Vao menu goc trén bén trai, chon Cowork, roi chon mét thuw muc
dé Claude giao két qud vao do: trinh chiéu, PDF, docx, excel, tham
chi ca mot trang web.

Ngoai ba cai nay con c6 ung dung di dong, Claude trong Chrome
(mot agent duyét web), Claude trong Excel... nhitng thir d6 do1 khi
hiru ich mot khi ban da nim vitng nén tang, nhung khong phai chd
dé bat dau.

Nhé don gian thé nay: trinh duyét = héi. Desktop = héi + truy cdp
file cua ban. Cowork = hoi + truy cdp + tu lam viéc trong luc ban

di pha ca phé. Cowork chinh la phép mau thdt su.
Cach néi chuyén véi Claude: 5 quy tac

Néu ban chua tirng g6 mét “prompt” bao gio, phan nay danh cho

ban.
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Prompt don gian chi 1a doan vin ban ban giri cho Al kiéu nhu “thu

d6 nude Phap 1a gi?”, hay bat ctr cau gi ban mudn hoi.

e Cu thé hoa yéu cau: “Viét cho t6i mot email” 1a yéu ciu mo
hd, Claude s& tra 16i chung chung. Nhung néu ban viét “Viét
email follow-up cho khach hang tén Sarah, nguoi da bo 16
cudc goi thtr Ba cta chiing ta, giong than thién nhung dut
khoat, toi da 4 cau”, ban s& c6 ngay thtr giri duge ludn. Pau
vao cang cu thé, dau ra cang cu thé.

e Cho vi du: ddy la diéu tot nhat ban c6 thé lam. Dan vao mot
doan ban tirng viét ma ban thich, roi bao Claude “viét theo
phong cich nay”. Claude hoc tir vi du nhanh hon nhiéu so
v6i hoc tir chi dan sudng.

e Noi diéu ban mudn, khong phai diéu ban khong mudn: cau
“durng viét qua trang trong” yéu hon nhiéu so véi “viét nhu
dang nhian tin cho dong nghiép”. Ludn néi Claude nén lam
gi, hiéu qua hon nhiéu so v6i néi né nén tranh gi. Dan
chuyén thuong 1am ca hai: n6i r& diéu ho thich va diéu ho
ghét, nhat 1a khi Claude ctr lap lai mot 16i nao do.

o Bit dau ngan, roi thém chi tiét dan: dimng viét mot prompt
500 tir ngay tir 1an dau. Bat dau v6i 2 cau, xem Claude tra 10i
i, 16i thém “lam ngfm lai”, “ddi giong van”, “thém mot
doan vé X”. Xay dung dan d& hon nhiéu so v6i cb dung ngay
tir 1an dau, do cling 1a 1y do n6 duogc goi la chatbot, ban can
tro chuyén qua lai voi no.

e Néu Claude bt dau 1o, hay mé doan chat méi: cude tro
chuyén dai dé tré nén 16n xon vi bo nhd (context window)

cta Claude bi day. Khi cau trd 161 c6 vé “sai sai”, hdy m¢&
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mot doan chat méi va dan lai nhirng thong tin quan trong.

Bit dau lai 12 mién phi.

Claude luon luon dwa ra mot cau tra loi, nhung khong co nghia
cdu tra loi @6 ding. Hay kiém chitng moi thit, va xem Claude nhw

mét nguoi cong sw, khong phai nguon chan 1y duy nhdt ciia vii try.

Claude gioi 6 dau

e Viét lach: ban nhap dau tién, viét lai, bién tap, va bt chudc
giong vin cia ban néu ban cho vi du. Day 1a chd Claude toa
sang nhat.

e ToOm tit: tha mot file PDF 50 trang vao khung chat, yéu cau
ban tom tit 1 trang kém trich dan sb trang dé ban tu kiém
chung lai.

e Cung ban suy nghi: sip xép lai mot y tuong 16n xon, phan
bién mot quyét dinh. Claude 1a m{t nguoi ban tu duy tdt néu
ban phan bac lai n6 thay vi chép nhén cau tra 101 dau tién,
hay thir yéu cau n6 lap ludn theo mot hudng roi lap luan
nguoc lai.

e Lam viéc vdi file ctia ban: trén rng dung desktop va trong
Cowork, Claude doc dugc thu muc trén may ban va tao file
(PowerPoint, Excel, Word) truc tiép trén may tinh cua ban.

e Tai liéu dai: tai Ién file 200 trang, Claude van giit duoc toan
bd ngir canh, khong bo sot gi. Pay 1a loi thé k§ thuat 16n
nhat cia Claude, né tiéu hoa dugc nhitng khéi luong thong

tin khong 16.
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e Suy luén tirng budc: dua cho né6 mot cau hai phire tap, yéu
cau suy nghi timg budc. Claude gioi trong viéc chia nhod

nhirng van dé ban dua ra.

3 Let's knock something off your list

Learn how to use Cowork safely.

tsla-20241231-
genpdf

This s the latest financial statement of Tesla (144 pages).

From first principles, extract Tesla's true economic engine, unit economics, cash-flow
reality, and single biggest risk in this 144-page filing — with exact numbers.

.
& Workinaproject v Opus4.7 v

% & tostartataskand keep going

Clear active

apers briefs from aniv ©

Minh tai lén bao cao tai chinh cua Tesla (m¢t file PDF 144 trang)
va dat cdu héi, Claude xir Iy toan b, ké ca tao tém tdt va mét biéu
dé twong tdc mé ra nhw mét trang web riéng ngay trong khung

chat.

Claude dé& 6 dau
Biét trudc nhimng diéu nay s& gitip ban d& thit vong.
o Thong tin thoi gian thyc: Claude khong biét chuyén gi xay ra
hém nay trir khi cong cu tim kiém web duoc bat 1én (nhan

vao dau “+” rdi bat nat Web search). Néu khong bat, no s&

doan, va doan vai vé rat tu tin. Minh thuong dung Grok hodc
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ChatGPT (ban Extended Thinking) dé tim kiém thong tin
online.

Tinh toan chinh xéc: ding dung Claude nhu may tinh cho
bét ¢t phép tinh nao quan trong, trir khi no chay code dé tinh
ra két qua. N6 khong duoc thiét ké dé 1am chuyén gia toan
hoc.

Prompt mo hd: noi “viét cai gi d6 hay hay” thi ban s& nhan
lai thr chung chung. Claude can su cu thé, ban cho gi, no tra
vé nay.

La nguon chan 1y: Claude nghe rat cé uy quyén ké ca khi n6
sai. Ludn kiém chtng lai su kién, ngay thang, trich dan va
tén riéng. Meo hay: ban c6 thé dung Claude dé phan bién lai
chinh 13p luan ctia minh, rat hitu ich néu dung dung cach,
nhung cin than vi Claude rat thuyét phuc ké ca khi né sai.
Tao anh: Claude doc va phan tich anh dugc, nhung khong
tao ra anh. Dung ChatGPT hodc Gemini cho viéc d6. Du
vay, dan chuyén van c6 cach lach: yéu cau Claude viét code
HTML dé dyng ra hinh anh hay d6 hoa thong tin theo y

muon.

% Happy Friday, Ruben

2026-03-05

cowork.md

™D

|uploaded my best article as a text file.

Ineed you to:
1. understand how | write:
2.understand what | love/ and hate in my writing
3. following your learnings, continue my writing by copying my style

+E Opus 4.7 Adaptive
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Mot prompt (6t can: mot vi du dinh kém, néi ré hién trang va diéu
ban muon, liét ké cdc bude dé dat dwoc né, va chon model mdi
nhdt (Opus 4.7).

Sai lam phé bién nhdt cia ngwoi méi: dwa ra yéu cau mo hé vi
nghi Claude la mét vi than toan ndng sé tw gidi quyét moi thir.
Khéng phdi vy, Claude giong mot nhdn vién rat gici, cé thé la
nhdn vién gidi nhdt ciia ban, nhung van can nguoi sép la ban chi

70 huong di.

3 tur khéa quan trong nhat: Token, Cowork, Claude
Code

Token 1a don vi ma Claude “suy nghi” bang.

MBoi tir ban g, mdi file ban tai 1én, mdi cau tra 16i Claude dua ra

déu duoc chia nhé thanh token.

Ban can quan tdm vi han muc st dung dugc tinh béng token: mot
trang van ban tuong duong khoang 500 token, mdt cudce tro chuyén
dai c6 thé 1én toi hang tridu token, va cudc trd chuyén s& cham tran

vi context window (b9 nhd nglr canh) 1a hiru han.

Mot khi hiéu vé token, ban s& hiéu vi sao dan “chuyén nghiép” hay
phan khich mdi khi c6 model méi ra mét véi thong bao ting gip

doi gidi han token.

Ngay nay, ban c6 thé tai 1én lugng ndi dung twong duong 10 cudn
sach va Claude van xtr ly, suy nghi va thuc thi duoc sau khi doc
hét.
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Cowork 1a Claude chay trong vai phut tdi vai gio trén may tinh ctia

ban, [am mot vi¢c that trong khi ban lam viéc khéc.

Vi du cu thé: ban c6 mot thu muc 40 hoa don 10n xon, khac dinh

dang, khac font, vai file PDF vai file anh chyup man hinh.

Ban muén don dep gon gang, gom theo timg khach hang, va soan

san email nhic nh¢ cho nhitng héa don qué han.

Vi ChatGPT, ban phai copy-paste tung héa don, hoi, nhan cau tra

101, roi 1ap lai 40 1an, mat ca buoi chiéu.

Véi Cowork, ban chi can md app desktop, trdé vao thu muc, mo ta

nhi¢m vu trong mat cau, roi di lam viéc khéc.

15 phut sau quay lai, thu muc da co file dugc don sach, mgt bang

tinh tong hop, va 40 email nhap, tat ca ngay trén may tinh ctia ban.

2 Let'sknock something off your list

Learn how to use Cowork safely.

You have access to my folder of invoices. | want you to go through every invoice file
in it (PDFs, images, Word docs, whatever is there) and build me a full financial
command center in a single Google Sheet. Here is exactly what | want:

1. READ & EXTRACT

Open every invoice one by one and pull out: vendor name, invoice number, issue
date, due date, line items (description + amount), subtotal, tax, total, currency,
payment status if visible, and the file name it came from. If a field is missing or
unclear, mark it "UNKNOWN" rather than guessing.

2. CLASSIFY & CATEGORIZE

For each invoice, assign:

- A spend category (e.g., Software/SaaS, Professional Services, Travel, Office,
Marketing, Utilities, Hardware, Contractors, Other) — infer it from vendor and line
items

- A tax-deductibility likelihood (Likely / Maybe / Unlikely) with a one-line reason

- Arecurring-vs-one-time flag based on whether the vendor shows up more than
once

- A'needs attention" flagif the invoice is overdue, missing info, or looks like a

Let'sgo >

& INVOICES v Opus4.7

1

% © tostartataskand keepgoing

19



Minh giao cho Cowork toan bg héa don nam trong thir muc c6 tén

INVOICES, va diing vdy, prompt ciia ban c¢é thé dai nhw thé nay.

= Build invoice financial command center v

Invoice command center — 2026 0417 - XLSX & Googledrive v 1) X
o 8 Data Charts 2
Now I'll recalculate the formulas and verify there are no errors.
Recalculate xsx formulas and check for errors > A B B
‘Two formula issues to fix: MINIFS/MAXIFS not recognized, Qi File Name. Vendor Invoice #
and the "=1USD" text getting interpreted as a formula. s '2510-F-2025-004-AM-STUDIO.pdf AM STUDIO F-2025-004
2511-F-2025-005-AM-STUDIO.pdf AMSTUDIO F-2025-005
Edited a file > 3
2512:F-2025-006-AM-STUDIO pdf AMSTUDIO F-2025-006
Simpler fix — let me just compute first/last dates statically since b
e e it . 5 2601-F-2026-001-AM-STUDIO.pdf AMSTUDIO F-2026-001
the source data is fixed at extraction time. Also fix the #VALUE! STt A STUB0 st
string. 4
7 2603.F-2026-005-AM-STUDIO pd AMSTUDIO F-2026-005
26_00176 ol CamondoIsrael 26.00176
Edited 3 files, ran 2 commands > 8
e 9 60034.pdf Noam Nisand 60034
Zero formula errors. Let me verify the computed values look L e el s
right by reading key cells back. Payment roquest November.png Noam Nisand PRNov-2028
Verlfy computed values > il
AvisCle_954071379_1562255049bib11/07aa5ebGbeSbe DGFIP (French Tax Office) 2592050944
Everything computes correctly. Let me also quickly verify the 12
- = s 5 INVOICE_INV-0086_from_Enter the Resonance LLC.p Enter the Resonance LLC INV-0086
file is actually in the user's folder and then write the summary. 13
14 Invoice INV-0094.pdf Enter the Resonance LLC INV-0094
Eandcaniadsaea B INVOICE_INV-0101_from_Enter the Resonance LLC.p Enter the Resonance LG INV-0101
15
. " Invoice-0-0587.pdl BlueMoso Inc. 0-0587
View vour Invoice Command Center 16 E
 Invoice-0-0650.pdf BlueMoso Inc. 0-0650
Reply... 17
Invoice-0-0726.pdf BlueMoso Inc 00726
3 E— o 18
YpHEHT 2 19, Invoice-TKY781DH-0002.paf The Feed Media Group, LLG TKY781DM-0
Dashboard  Alllnvices By Vendor | By Category | ByMonth  Flagged
Claude s Al and can make mistakes. Please double-check responses. -

Toan b file Excel duoc tao ra tw dong, tung tab, tung cong thir,

moi thir.

Cowork cang thong minh hon khi ban tro n6é vao mot thu muyc co
san ngit canh (context), tirc thong tin can c6 trude khi hoan thanh

mot nhiém vu.

Thu muc ctia minh ¢6 3 thu muc con: “about-me” (ban la ai, lam
viéc thé ndo, viét vin phong ra sao), “outputs” (dé dé tim lai nhiing
gi Claude timg lam) va “templates” (nhitng mau cong viéc yéu
thich dé Claude lap lai dé dang).

Mot khi thu muc dé ton tai, prompt ctia ban s& ngan hon, két qua

sac bén hon, va ban khong con phai lién tuc mo ta lai tir dau.
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Claude Code l1a Claude chay bén trong terminal, danh cho lap trinh

vién.

Néu ban khéng code thi khéng can ding, nhung ban sé thdy cdi tén

nay xudt hién khap noi nén gio ban da biét no la gi.

Vi nguoi khong code, Cowork da 1am duogc khoang 80% nhiing

gi Claude Code lam, nhung véi giao dién truc quan hon nhiéu.

Tom gon: Token 1 thir ban dang tra tién dé dung, Cowork la
Claude 1am vi¢c thay ban, con Claude Code la Claude danh cho
dan lap trinh.

Nhirng thuat ngir ban cé thé tam boé qua

Ban sé& thay nhitng tir ndy duoc nhic téi rat nhidu, nhung ching

chua quan trong cho t6i khi ban ding Claude hing ngay.

Duéi ddy 1a nghia ciia chung bang ngdn ngir don gian, dé ban khoi

phai thac méc.

¢ Projects: mot thu muc bén trong Claude ghi nhé ngtr canh
xuyén sudt nhiéu cudc tro chuyén. RAt hitu ich khi ban lap
lai cung mot dang cong viéc.

e Artifacts: khung bén canh noi Claude m¢ tai li¢u, code, hoac
cac mini-app ma no tao ra cho ban. Ban s€ nhdn ra ngay khi
nhin thay no.

o Skills: nhitng prompt (chi dan) c6 thé tai sir dung, dugc goi
ra bang tén bén trong Cowork hodc Chat, gidng nhu quy

trinh lam viéc da luu san, vi du /negotiation.
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e Connectors: cach Claude két ndi v6i Slack, Gmail, Google
Drive, Granola, Notion... dé lay thong tin tir cac Gng dung
d6. Chi can thiét 1ap khi ban that su can.

e MCP: kha k¥ thuat, nhung vé co ban day 1a cach dé két ndi
moi thtr voi Claude (Connectors chinh 1a m¢t dang MCP).
Ban s€ khong bao gio phai tu lam vi¢c nay.

o Plugins: cac gbi gdm Skills va Connectors danh cho

Cowork, gidng nhu mot kho g dung thu nhé.
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Claude Dictionary

Every feature, explained in plain English

EXTERNAL

Claude Code Global Instructions

3 : A persistent prompt Claude Claude's ability to click, You say "build on last
d el\\lﬂeaé:l;resrteov 2::;':;;“’“; Cowork, always reads before browse & operate your |*"[ week's report” & Claude [***%%**""*.,
But Engish is the new. % every task. Setitonce. It Mac desktop while knows what last week's
o runs forever. you're away. report was. Only inside

this Project.

=
Claude's built-in Long context + Still Claude Chat, but Ar e Plug Claude directly
tool that instructions, living separated as individual Claude reasons into apps like Slack, K
"""  interviews you inside the Al. You just Projects. Upload files & deeper before Google Calendar, ~|=*=*"
abouta process & Jcommand it. Skills fire write instructions. a Gmail & acts inside
generates a ready- automatically. It remembers across the P 6 the tools.
to-install Skill chats,

Cowork

Think Google Drive + c | The file inside every Like Connectors, but you
Claude Project have a baby. i Skill folder with the do it. Connectors =
It reads your files, creates ckab S trigger, the /command download from the App
documents, runs code, & [ A description, and your Store. Plugins = you
executes multi-step tasks. f n . instructions. upload your app.

CLAUDE. md i Cowork Projects

A memory file for The mobile Memory that persists The "Do NOT use for..."

,eesss] Claude Code. It writes feature that lets betwee_n sessions, . inyour Skill is. mt?'re oo
s down your preferences, you control custom instructions important than the "Use
past decisions, the Claude Computer baked in, dedicated el | when.." It prevents your

from your phone. folders, and scheduled Skill from hijacking

structure, the style. Je
tasks. conversations.

Chat Scheduled Tasks about-me.md

Best for quick Take everything you
questions and know and put itin text
simple tasks. files. Drop them in a
Probably the folder. The more
only one you context you give as
know. A chatbot. files, the less pi {

you need.

Scheduling a task with Who you are. What A presentation tool
Claude. Pick a you do. Your current connected to Claude via
s/ frequency. Claude runsit |.d priorities. What matters Connectors. Claude  f=©O
automatically, aslongas | | toyou. One markdown researches and writes
your computer is awake. file is worth more than the brief; Gamma
50 random uploads. designs the slides.

todownload more infographics, go to how-to-ai.guide from Ruben Hassid, on "How to Al

Minh co lam mot “Tw dien Claude” truc quan cho nhitng ai can

hinh dung ré hon vé cdc thudt ngit nay.

10 diéu nén thu trong tuan dau tién

Ban da c6 ban do, gio 1a 10 viée cu thé dé thuc su bat tay vao lam.
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Chon 3 viéc trong tuan nay, moi vi¢c s€¢ day ban mot di€u ma viéc

trudc chua day.

e Copy-paste 3 bai dang LinkedIn ctia ban, nhd Claude viét 3
bai méi cung giong van, roi nhd né tim chu dé méi trén web.

e Tai lén mot file PDF 50 trang, xin ban tom tit 1 trang kém
trich dan s trang dé kiém chimg.

e Tai lén ghi cht cua 5 cudc hop gén nhat, xin mot ban “nhat
ky quyét dinh”: céi gi dd duoc quyét, ai phu trach hanh dong
nao, cai gi con bo ngo.

e Tré Cowork vao thu muc Downloads, hoi trong do cé gi va
cai gi co thé x6a an toan.

e Dan mot chudi email 16n x0n, xin 3 hanh dong tiép theo va
ai dang ng viéc gi.

o Két nbéi Gmail voi Claude, r6i lap lai yéu cau trén nhung
khong can dan gi ca, Claude ty doc Gmail cua ban.

e Dua cho n6 mdt Google Doc ban dinh stra, xin ban viét lai
sac bén hon kém phan liét ké nhimng gi di thay doi va vi sao,
cang cu thé cang tdt.

¢ Cho n6 mét bang tinh, hoi né phat hién ra mau hinh gi ma
ban c6 thé da bo sot, tham chi xin ludén mot bang tinh hoan
toan moi bod sung phan con thiéu.

o Dan trang gia ctia dbi thu, hoi so véi gid cta ban thi thé nao
va con thiéu gi, tham chi c6 thé xin dung luén mot ban
HTML dé xem truc quan.

e Dua lich 1am viéc trong tuan, hoi nén tir chdi cude hop nao

va vi sao.
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Giir mot file ghi chu tén “prompts-that-worked” (nhitng prompt da
hiéu qud). Moi lan mét prompt cho ra két qua hivu ich, luu lai
ngay. Chi sau 2 tuan ban sé cé mét thu vién ca nhan gia tri hon bat
ky b6 prompt ndo ban c6 thé mua, va sém théi ban sé bién ching
thanh cac Skills.

Bai kiém tra thir caa riéng ban

Ban khong can thay doi gi ca, ciing khong can huy ChatGPT.

Chi can chon mét trong hai con duong sau ngay tbi nay.

Con dudng mien phi (khéng mat phi, khéng cam
két)

1. Vao claude.ai va dang ky.

2. Dan vao mot doan ban ting viét gan day.

3. Yéu cau Claude: “viét lai theo dung giong van nay nhung
sdc bén hon, va cho biét ban da thay doi gi, vi sao”.

4. Chay dung prompt do trén ChatGPT.

5. So sanh hai két qua, va tu minh dua ra két luan.

Con dudng Cowork (20 d6 cho 1 thang)

1. Vao claude.ai va dang ky.

2. Nang cip 1én Pro (20 do).

3. Cai tng dung desktop (Mac hoac Windows).
4. Mo Cowork.
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5. Tré né vao mot thu myc ban quan tam, thu muc Downloads,
mot xap PDF, hay ghi chti khach hang cua ban.
6. Yéu cau: “xem qua thu muc nay, cho t6i biét trong dé co g,
va goi y 3 viée hiru ich c6 thé lam véi no”.
7. Quan sat, dung g0 thém gi nira, dé no tu 1am viée.
Néu sau mot trong hai bai test ma ban van khong thay vi sao

Claude tdt, ctr huy Pro, khong van dé gi, quay lai cong cu cii cla

ban.

Nhung phan 16n nguoi doc bai nay s& chi thiy minh “théng minh
hon” trong 20 pht roi khong bao gid ma Claude 1én.

Pung 1a nguoi do.

Mo nd 1én ngay t6i nay, va tré thanh mot trong s6 1,25% nhiing
nguoi that sy da thu Claude.

Dan chuyén dung Claude nhu thé nao

Néu ban méi bat dau, ban hoan toan c6 thé dimg ¢ ddy, cam on da
doc t6i gio. Nhung néu ban van con & day, hdy tam quén chir “for
dummies” mét chut, vi minh muén cho ban thcfy viéc dcfy Claude
16i giGi han, ma khéng can biét code, trong nhu thé ndo trong thire

té.
Dan chuyén khong ngdi gd prompt dai dong, ho dung Skills.

Minh chi gd 1énh /negotiation-prep kém mot ciu ngin gon, vdy ma

né kich hoat ca mot chudi hanh dong: Claude vao Granola (noi
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minh ghi chi cudc hop), vao Gmail, vao Drive (tai li¢u va hop
ddng), vao Slack, dé thu thap moi thong tin can thiét.

Eh Ruben Hassids Workspace

% Afternoon, Ruben

wOodO DO+ 8

prep Prep me for ing with GPC.

+ Opus 47

&

e

Dady la toan by prompt minh g6, chi mot dong lénh /negotiation-

prep, vdy ma né kich hoat ca mét chudi viéc phia sau.
N6 lay nhiéu thong tin t6i mic phai ding lai va minh phai gb
“Continue” dé no tiép tuc.

Trong luc cho, né van am tham lam viéc, con minh tranh tha viét

noi dung khac.

Sau d6, Claude quay lai hdi minh vai cau hoi Q&A do chinh né tao
ra, nghia 1a Claude moi 1a bén dat cau hoi cho minh, cht khong

phai nguoc lai.

N6 tong hop moi thir thanh mot dong thoi gian riéng dé hiéu
chuyén gi dang bi de doa, can gi, va minh dang ¢ giai doan nao
trong cudc dam phan.
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Sau khi hoi minh vé chinh thuwong vu do, né tao ra hai ban nhap
email: mot bAn mém mong va mot ban cting ran hon, gia dinh sé

guri cho ca doi tac lan luat su cua minh.

Cudi cung, Claude hoi minh chon ban nao dé tao thanh ban nhép

ngay trong hop thu Gmail that cia minh.

8

Negotiating with GPC B

2
Q pick the soft one
a
o) Creating the draft now — soft version, with David Fritz Cc'd, as a reply inside the existing
"Engagement Kickoff" thread so it lands in the conversation he's already tracking.
[=]
s M ail create draft >
28
<&
Reply...
&
re Opus47 v @

Va no thuc thi that, vao thang Gmail cua minh va lam viéc voi toc

do chong mat.

1. Minh ¢6 sin mét Claude Skill biét chinh xac cach minh dam
phan.

2. Minh goi skill /negotiation-prep kém tén ddi tac.

3. Claude vao Granola doc lai moi cudc hop voi ludt su va ddi
tac twong lai cua minh.

4. Claude vao Gmail lay toan b trao d6i, ban nhap hop dong
va thoa thuan hop tac.

5. Claude vao Slack kiém tra cac trao doi gan nhat.
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6. Claude tong hop moi thir thanh mot dong thoi gian dé hiéu
bbi canh va giai doan dam phan.

7. Claude hoi lai minh mét sb cau hoi vé chinh thuong vu.

8. Claude tao hai ban nhap email, mot ban mém mong va mot
ban cimg ran.

9. Claude tao ban nhap da chon ngay trong Gmail that cua
minh.

Minh tin gio ban d4 hiéu Claude manh hon nhiéu so véi nhiing gi

ban tudng tuong.

Va hiy nhé: day 1a phién ban Claude té nhat ma ban timg thay, vi

tir gio n6 s& chi tbt hon.

Bat dau tur dau
Ban khong thé 1am chu Claude trong mot ngay.

Thay vao d6, hiy danh 20 phit tuan nay dé mo lai bai viét nay.

1. Tai ung dung Claude vé may d¢é bat dau.

2. Thir ché do Chat trudc, tap cho Claude viét theo giong van
cua ban.

3. Tra phi mot thang goi 20 d6 dé md khoa Claude Cowork.

4. Giao cho né mot viéc kho nhan: mot file Excel, mot PDF,
mot trang HTML, bat ctr thr gi.

5. Ngac nhién, roi bat ddu hanh trinh kham pha dé lam chu

Claude hoan toan.

donguyenai.com bién soan va tong hop.
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Khéa hoc 2: Gioi Al Pon Gian
Pén Bat Ngo

Cam nang sinh ton dé dimg AI hiéu qua, khéng can hoc thudt.

Gioi Al that ra don gian dén mirc ngé ngan luon. Khong dua dau,

ai cting c6 thé lam duoc.

Trong bai nay minh s& dan ban di ting level mot, tir viéc tao tai
khoan Claude dau tién cho dén viéc tu tay dung mot trang web that

bang tiéng Anh, khong can biét code.

Cu theo tht ty 1 — 2 — 3 1a dugc, don gian vay thoi.

Level 1: Lam quen véi Claude

1. Vao trang claude.ai

2. Tao mdt tai khoan mai (ban s€ phai xac minh s6 dién thoai)

3. Nhin vao 6 go chir, & goc dudi bén phai - do 1a noi chon
model dang dung

4. Ban sé& thay tén model nhu 'Sonnet 4.6' (mién phi) hoic
'Opus 4.8' (tra phi)

5. Hay chon Opus 4.8 - phién ban thong minh hon, thay vi ban
mién phi

6. bat muc suy nghi (thinking level) thanh High, va bat tinh
nang '"Thinking'
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+

Q
(=]
8 b Ruben Hassids Workspace
&
e 2% Rubenreturns!
b
5 oo -
+ 1[me]
y
& Wiite 5 Le: K
&
e =

Anh chup man hinh 6 nhdp prompt cia Claude, cho thdy vi tri

chon model va bt ché dé Thinking ¢ géc dwdi bén phdai

Gio dén phan 'prompt' huyén thoai - nghe co vé ghé gém nhung

ban hoan toan khong can biét cach viét prompt 'nhu mot k¥ su'.

Meo & day la mot cong cu rat it ngudi dung, tén la
AskUserQuestion.

V& co ban, thay vi ban phdi tu mo cach hoéi cho ding, Claude s€

chu dong hoi nguoc lai ban.

Ban chi can gd kiéu: 'Giap t6i lam [X] cho [Y]. Hiy dung

AskUserQuestion truéc.'
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o C ling high school i for. ing v Share
help me cold email a guy i met in highschool to sell him my ai consulting
Q services
=] use AskUserQuestion tool first
8
&
Identified message drafting task and prioritized user's question-first recjuest >
=
Happy to help — a few quick questions so the email actually lands:
i i is guy in hi 2 10f3
. |e laude is How well did you know this guy in high school 10f3 > X
&) promptl ng 1 Close friends back then B
you now
2 Friendly acquaintances
so you're kind
3 Barely knew each other
of the ai now ¥
'\_/? & Something else skip

Orreply directly...
&
+ Opus4.8 High~ @ il

Eﬂ' AV tonavigate - Gaiar toselect -+ or type below

Anh chup man hinh vi du Claude dat cau hoi nguwoc lai cho nguoi

diing bang tinh nang AskUserQuestion triede khi trd 1o

Ban chi can bam chon céu tra 161 c6 san, hodc gd vao 6 'Something
else' néu muon no6i khac di.
Thuong s€ c6 khoang 3-5 cau hoi, va ban tra 161 cang chi tiét thi

cdu tra 161 sau d6 cua Claude cang chit luong.

Poi khi ban c6 thé 'choi 16n' hon, kiéu yéu cau 'cho toi 3 chién
lugc khac nhau', va Claude sé& trinh bay dep mét ca 3 phuong an

cho ban chon.
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<

B share

Hey Thomas,

DS 0ao +

Ruben, pt
emall.| want Flowpack as a client.

imes back then, so Il

What | do: taught myself Al over the last 3 years. 1 write about It for 200k+ people every week. On the
ing sice, I it ,findthe 2013 i i .
f

pport reples, proposals porting from &
hours to1.

L¥)

ive tesand I ifici Flowpack, If they
anold classmate outof it.

Ruben

9 openinMail v

What changed, specifically:

+ Every"NotX. Y constructionis gone. "N Al strategy'decks. Working workflows™

became just the posi me fix e . ywhere, exactly like your

avaruthing hefare the nacitive claim H

Write a message.
L

e

+ Opus48 High~ & lif

Anh chup man hinh Claude trinh bay 3 phwong én hodc chién lwoc

khdc nhau theo yéu cau, méi phwong én mét khoi riéng biét

Level 2: NGi chuyén véi may tinh thay vi go

O level nay, ban dung mot Al khac dé viét bang cach... néi chuyén
vO1 may tinh.

Ban noi nhanh gdp 4 lan toc do g0 - con néu ban la me minh thi
nhanh gap 400 lan.

Go phim kiéu 2024 rdi, gio 1a twong lai.

Minh hay dung Wispr Flow, mdt cong cu Al mién phi: ban noi,
may tinh tu gd ra chir gitip ban. Mot khi dd quen, ban s& thiy gd

tay cham hon han so véi ding Al
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Level 3: Cai app Claude va dung Cowork

Dén luc can cai app Claude rdi. Tai tai claude.com/download, mé
1én, r6i bAm vao tab 'Cowork' - ndm ngay canh tab Chat, & trén

cung.

What's new

forkspace

3 Let'sknock something off your list

Learnho touse Comore afely.
[rype  for skills

& ¢

© CLAUDE COWORK -aprilupdate -~ © Ask ~ Opusas High v

nsaction dispute

e profileinto Al context file

. Write GPT-1launch day newsletter
a0days ago

. Write Claude S newsletter article
a0days ago

comprehensive Claude Excel guide

Anh chup man hinh app Claude, chi vao tab Cowork ¢ phia trén
bén trai, canh tab Chat

Cowork khac han véi viéc ding Claude trén trinh duyét - ¢ trinh
duyét ban chi nhin cdu tra 10 roi tu copy-paste ra, con Cowork
thuc su tao ra file va luu ngay trén may tinh cua ban: file PDF that,
file bang tinh that, nam san trong thu muc.

Vi vay, hay tao mot thu myc mdi trén may tinh, dit tén l1a 'cowork’
(chudt phai réi chon New Folder 14 xong).
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- E? New Folder

untitl&"lolder ® Get Info
y Change Wallpaper...

Edit Widgets...

% Use Stacks
Sort By
Clean Up
Clean Up By
Show View Options

Anh minh hoa thao téc chudt phai trén man hinh desktop va chon

New Folder dé tao thw muc méi

Tiép theo, vao Claude Cowork, bam 'work in a project' rdi chon
ding thu muc cowork ban vira tao. Tur gio Claude c6 thé doc duoc
moi thtr bén trong thu muc do.

— 1

+ Newtask

Chat &= Cowork

& Projects
© senecuies ) Rubenriasscs ortspece
& tveartacs
i 3 Let's knock something off your list
Aiiobautomationuide
D — How canii help you today?
e ——

+ <

1
S Workinaproject | @ Ask v Opus 4.8 High -

Buld12-month Al cons.

Compare Al models for patchmix! Pinned oractive Clear active
Replace fractional CFO for finance

Alrwallex transaction dispute
Write open letter for Circle comrr days ago

wth dashc

Build Al newslett
. . . Compile voice profile into Al context file

T ——

. Write GPT-1 launch day newsletter

. Write Claude Snewsletter article

rehensive Claude Excel guide
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Anh chup man hinh bén trong Claude Cowork, chi vao it work in

a project dé chon thu muc lam viéc

[Eh Ruben Hassids Workspace
% Let's knock something off your list

@ Recents < = v @ v B Desktop—iCloud ¢ Qsearch

=9 Sharedt

Favorites
A Applications

[ Documents

& Desktop

[ LINKEDIN VIDEO

) CLAUDE COWORK -..

B TATHASTU

@® Downloads

Tags

New Flder concel (TN

. Wirite GPT-1launch day newsletter

39 days ago

Anh chup man hinh cua s6 chon thu muc, dang chon thu muc

cowork vura tgo trén desktop

Gi0 ban chi can kéo tha file vao thu muc d6 - mot tai li€u 10n x0n,

mot ban dé xuét ci, sb liéu thang trude, bat ky thtr gi.
Claude s& doc duge hét moi thir bén trong.

ROi dung lai dang meo cii: 'Xay cho t6i mot bang tinh dé lam [X],

nhung hay hoi to1 trude.'

Chi 3 phut sau, ban da c6 mot file Excel sach dep nam ngay trong

may tinh cia minh.

Level 4: Két ndi cac irng dung cua ban

O sidebar bén trai, bam 'Customize', r6i chon 'Connectors'.
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Pay 1a noi két nbi Claude voi cac tmg dung ban dung hang ngay

nhu Gmail, lich, hay cong cu ghi cht cudc hop (Granola, Otter...).

Hay két noi Gmail, két noi lich, két noi ludn cong cu ghi chu cudc

hop - Claude s& hoi ban c6 mudn két ndi khong, cir ddng y hét.

Sau d6 thtr ngay bang mét prompt ki€u 'siéu hacker'.
= Emalldraft from meeting transcript v o

use my gmail, my granola and my calendar ‘

draft an email on my gmail using my last transcript from my last meeting

Read 2 files, used Granola integration, used 2 tools >
This meeting was a GPC partnership call with Pete Sena and Grant — covering company

formation, leads, the launch video idea, the ads funnel, and deal pipeline. Before I draft, two

quick things so I send the right email.

Who should this email go to? 1of2 > x
1 Pete + Grant (recap) >
2 Grantonly
3 Peteonly

The LA talent guy

2 Ssomethingelse skip

Or reply directly...

+ O Ask~ Opus 4.8 o

Anh chup man hinh Claude tra loi mét cdu héi bang cdach tham

khao ca email, transcript cudc hop va lich cua nguoi dung

Al chi can c6 nglr canh. N6 can biét vé ban. Pon gian vay thoi.

Level 5: Day Claude nhirng ky nang mgi (Skills)

Vao sidebar bén trai, chon 'Customize', roi tim muc 'Skills'.

Skills 1a nhiing 'playbook' ma Claude tu chay khi gap dung loai
viéc phu hop - nghe c6 vé ky thuat, nhung hiéu don gian thi do 1a
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nhing kién thirc c6 sin Claude da biét trudc khi tra 11 ban, gidng

nhu mdt nhan vién da ndm 1o quy trinh chuan dé lam vi¢e [X].

Vay nén trudce khi ding skill, ta can tao skill da - va hoa ra Claude

c6 san mot skill dé... tao skill, goi 1a /skill-creator.

8
D

0
Q
S (sb Ruben Hassids Workspace
8 &, skill-creator
& & linkedin-hook
=] linkedin-post
negotiation
L3 Jski .
@
+ Opus4.8 High~ @
&
th

Anh chup man hinh g6 lénh /ski trong é prompt va chon skill-

creator tw danh sach goi y

Ban chi can néi rd minh muon tao skill gi, vi du: 'T6i muon day

Claude cach lam bang tinh Excel theo dung kiéu toi thich.'
Dimng quén thém cau 'nhung hiy héi téi trudc' & cudi.

Ban tra 101 cac cau hoi Claude dua ra, dé Al hiéu ro hon va lam tot

hon.

Khi xong, Claude s& hoi ban c6 mudn luu lai skill nay khong.
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Anh chup man hinh Claude hoi xac nhan trucc khi luvu mot skill

Teaching Claude to create custom Excel spreadsheets v
The .skill fileis the only one you need — the loose
SKILL.md was just the readable draft. Removing it:

Ran acommand, read a file >
Oneskill: excel-style.skill.Installit via Settings >
Capabilities -> Skills, and every spreadsheet I build for you
will follow this style automatically.

excel-style
Skill
Q06O
Write a message... U
+ Opus 4.8 High~ @ llijs
Claude s Al and can make mistakes. Please double-check responses. —

moi vira tqao

Bam 'Save skill' 1a xong, gio ban chi can gb

excel-style / SKILL.md

Curpurate vian, BYGE Spaisc.

saveskill X

Priorities (in order)

1. Working formulas, never hardcoded results. Every
KPI, total, delta, and table value is an Excel formula
(SUMIFS/COUNTIFS) pulling from the Data tab. The
‘workbook recalculates when data or filters change.

M

Clear structure & navigation. Multi-tab, predictable
layout, frozen panes.

Bold, refined visual design. Monochromatic accent
system, layered details (banner, cards, banded rows,
data bars).

g

o

Charts that add insight — at least two on a dashboard,
never filler.

Workbook structure (always multi-tab)

« Dashboard — first tab, active on open. All summary
views.

Data — flat table, header row 1, one record per row.
Include helper columns (Year, Month as text) that make
SUMIFS clean.

Settings — dropdown source lists, named parameters,
chart helper tables (formula-driven, accent-headed),

prompt 1a dung lai duoc skill nay bat ctr lic nao.

Ban di tao ra skill cho Claude, va c6 thé chia

team cua minh.

sé skill do véi

@ skill saved. Manage

(b Ruben Hassids Workspace

[2 excel-style
2 negotiation

T2, design-system

Jexcel

g
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Anh chup man hinh g6 /exce trong 6 prompt, hién ra danh sdch cdc

skill tir tao trude d6 dé chon

Level cudi: Code ma khong can biét code
Ban khong biét code ciing ching sao, minh ciing vy - nhung gio

ban van c6 thé 1am duoc nhiing thir hay ho.

Ban c6 thé tu tay dung mot trang web, hay ca mot ing dung that,

ngay tbi nay, chi bang tiéng Anh.

Trong app, mo tab Claude Code (biéu tugng </>) ¢ sidebar bén
trai.

o

Q) Chat 3= Cowork <> Code

+ New session
% Routines

& Customize
ter Datacenters Request timed out 1mo >

Recents ¢4

Build Claude Certification website

Review Claude documentation and
Review Claude documentation and
o Design: Israell Underwater Datacer
Create mediakit website GitHub re
Create Airbnb-like platform reposi
Create mediakit website repositor

Clone and setup test-howtoai-new

€ Ruben - Ruben Hassids Workspace

QO local Direpo G -

Describe a task or asiquestion

Bypass permissions + @ v Opus48 Max =~

Anh chup man hinh tab Claude Code o sidebar bén trai, voi ché dg

Bypass permissions dang dwoc bat

Hay bt ché dg dieng viéc Claude héi xin phép & méi bude - goi la

'‘Bypass permissions’. Nghe c6 vé déang s¢, nhung thuce chat né chi
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co nghia la 'cvr lam di, toi tin ban'.

Vin ding dung meo cil: 'Xay cho t6i mot trang dé moi ngudi co
thé dat lich goi 30 phat voi toi. Hay hoi toi trude.' Va hop thoai

AskUserQuestion lai hién ra.

= projects  Callbooking page - a-

/4" How should the actual scheduling work under the hoodl?

Anh chup man hinh hép thoai AskUserQuestion hién ra khi ding
Claude Code dé héi thém chi tiét trude khi xdy trang web

Ban chi can bAm chon: 'Cé ché d¢ tbi (dark mode) khong?' - bam.
'Pit lich d6 vé Gmail hay Calendly?' - bam.
Sau do6 Claude tu xay dung toan bd: form, cac nat bam, moi thur.

Khoang 4 phut sau, n6é bdo 'xong rdi, mo cai nay 1én xem' - ban mo

1€n, va n6 chay that.

Muon c6 luon trén dién thoai? Chi can néi thém: 'Bién céi nay

thanh mot app t6i co thé dé trén dién thoai. Hoi toi trudc.'
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Gioi Al that ra chi don gian vay thoi

Tét ca nhirng gi ban lam 1a bao Claude hoi lai minh, roi bam chon

cau tra loi.

Nhiéu nguoi minh gip hay néi 'toi thdy minh tut hau qué so vdi Al

10i' - nhung ho chua timg thr mot 1an nao.
Ngudng dé biét cach dung Al chi don gian 13 bét tay vao thu.
Thap vay thoi, dau co gi kho.

Minh tirng bé hoc dai hoc, minh khéng biét code, viy ma gio minh

van xdy dwoc san pham cho ca doanh nghiép Ion.

Vay nén dung chan chir nita - mé Claude 18n, bat dau tir Level 1

ngay tdi nay.
Khéng phai ngay mai, ma 1a ti nay.

donguyenai.com bién soan va tong hop.
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Pay la ban xem truéc

Ban xem trudc gdm Loi mé dau, Hudng dan st dung va 2 khoa
hoc déu tién. Sach day di co 18 khoa hoc, tai ban day du mién phi

qua link trén trang san pham.
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